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Create or Modify a Dashboard

A dashboard is a specific custom view of data within the system. Existing dashboards may include Active
Clients, Application Forms for all clients, or Incident Reports for all clients.

Create a New Dashboard

Open the Record Status Dashboard and select “Create custom dashboard.”

& Logeed in as fmustafa | Log out €8 Application Forms
My Projects
B8 REDCap Messenger List of application forms that need review Show legend

& Conrtact REDCap administrator
Project Homve and Design - Dashboard displayed: Application Forms v || Modify | # Create custom dashboard

& Project Home « 7= Project Setup Displaying record | g w | of 0 records 100 v records per page

[# Designer - @ Dictionary - B Codebook

2 Project status: Preduction ++ Add new record for this arm

Data Collection = . .
Displaying: Instrumentstatus only | Lock status onl, All status types

&2 Survey Distribution Tools
88 Record Status Dashboard Arm1: Clients | Arm2: Staff | Arm 3: Volunteers  Arm 4: Building
B Add/Edit Records

i Data Entry Clients
Applications =
Record ID | appiication Form
[ Project Dashboards

A Alerts & Notifications

No records were returned

Complete the Custom Record Dashboard form with all of the required information. Details on each of
the fields are below.

# Custom Record Dashboard

‘fou may create your own custom version of the Record Status Dashboard by setting up the configuration options below.
Only users with Project Setup/Design privileges will be able to create custoem dashboards. Once a custom dashboard has

been created, it will be viewable to all users in the project.

Dashboard title:

Description / instructions:

(Optional) Displayed near top of page

mpact display:

Header orientation: Horizontal (default) » | Use 'Vertical to transpose headers for 2 more

Grouping by Event will display e

Group columns by instrument Event hd
instrumnents, whereas grouping by Instrument w

or event:

Select instruments/events:

(Optional) Include/exciude spacific

instruments {to display less columns)

Filter logic:

(Optional) Filter the records displayed

based on conditional logic e.g.. [enroliment_arm_1][age] = 30 and [enrollment_arm_1][sex] = "17)
Filter by arm: Display all arms v

Display all arms in a tabbed display or

display only a single arm

Sort by: Data_Enwuy_Client % | record_id "Record ID" w | in | Ascending order v

Sort the records by the value of a
Save dashboard [eCE=]

s?f-: 3 nt’s field in a\:he.’
o Dashboard title: This is how the dashboard will be displayed in your list of available dashboards.
Choose a title that is meaningful based on the purpose of the dashboard you are creating.

e Description/instructions: This will be displayed at the top of the dashboard when it is loaded. If
you need to provide information to users about the records within the dashboard, you can do

this here.



Header orientation:

Arm1: Clients | Arm2: Staff | Arm 3: Volunteers

Data Entry

Arm1: Clients | Arm 2: 5taff | Arm 3: Volunteers | #

Data_Entry_Clients

Needs
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Assessment: Assessment Child Health
Emergency Health And and
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Mo records were returned

& | Record D

Vertical: Horizontal:

Group columns by instrument or event: This allows you to choose how your dashboard is
displayed. This field will almost always be Event.

Select instruments/events: This is where you will identify which forms you would like to appear
in the dashboard. If you are creating a dashboard about medical details, you would want any
forms that contain details related to health and wellness, emergency contacts, medications,
allergies, medical conditions, healthcare providers, etc. You can select as many or as few specific
forms as you would like.

# Custom Record Dashboard
You may create your own custom version of the Record Status Dashboard by setting up the configuration options below.
Only users with Project Setup/Design privileges will be able to create custom dashboards, Once a custom dashboard has

been created, it will be viewable to all users in the project.

Dashboard title: Medical Information

Description / instructions:

(Optional) Displayed near top of page

Header orientation: Horizontal (default) w | Use Verties! to tra
Group columns by instrument  Event v

or event:

Select instruments/events:  [dats_ernry_client:

Select i to display in
Arm 1: Clients Arm 2: Staff Arm 3: Volunteers Arm 4; Building
. e e
RErmr B

Display all =

o
0 Building: Staff Notes

orsent Farm: Services
() consen Form: Callection and Use of Data
Sort by: (O Program progress Tracker

5 0 A e Client Contact Info

ri: Emergency Contacts

ri: Background Information

Sortthe

(0 Program: Resources: Counselling and Therapy
(O Program: Resources: Pre and Past Natal Suppert

Displaying: nst

Arm1: Clients | Arm2: Staff  Arm & Volunteers | Arm & Buiding

Filter Logic (optional): If you want the dashboard to show you only records that meet specific
criteria, you can use this Logic Editor to enter those parameters. You may want only records that
were entered after a specific date, or only records for clients that have not left the program, for
example. You could enter [pexit_date]=0 if you only want records for which there is no planned
exit date entered into the planned exit form.

Filter by arm: If you only want to include records from the Staff Arm, or only from the Client
Arm, you can select that here.

Sort by: You can select the Arm and Field to use as the sort criteria and specify ascending or
descending order for the display.



Once you have determined all your settings, select “Save dashboard.” You can then display the
dashboard to confirm you are seeing the correct records. Click on “Modify” beside the dashboard name
at the top to make further changes.

Medical Information
Show legend

# Create custom dashboard

~  records per page

|| Modify

Displaying record | 0 ~ | of 0 records 100

Dashboard displayed: | Medical Information

# Custom Record Dashboard

You may create your own custom version of the Record Status Dashboard by setting up the configuration options below.
Only users with Project Setup/Design privileges will be able to create custom dashboards, Once a custom dashboard has
been created, it will be viewable to all users in the project.

Dashboard title: Medical Information
Description / instructions:
(Optional) Displayed near top of page

Header orientation: Use "ertical' to transpose headers for a more compact display.

Horizontal (default) »
Grouping by Event will display event name at top spanning over its

Group columns by instrument . " ! !
instruments, whereas grouping by Instrument will do vice versa.

or event:

Event A

Select instruments/events: # [data_entry_dients_arm_1][needs_assessment_emergency_contact..
(Optional) Include/exdude specific

instruments {to display less calurmns)

Filter logic:

(Optional) Filter the records displayed
based on conditional logic

Filter by arm:

[pexit_date]=0 and [uexit_date]=0 and [appform_client_c4(1)]<>"1"
and [appform_client_c4(2)]<>"1" and [appform_client_c4{3)]<>"1"and =

(e.g.. [enrallment_arm_1][age] > 30 and [enroliment_arm_1][zex] = "17)

Display all arms v

Display all arms in a tabbed display ar
display enly a single arm

Sort by:

Sort the records by the value of a
=pecific event’s field in sither
ascending or descending order

Data_Entry_Client v

save dashboard Cancel

record_id "Record ID" W in | Ascending order W

Delete dashbeoard

Modify an Existing Dashboard

To make changes to an existing Dashboard, open the Record Status Dashboard and choose the
dashboard you would like to modify from the dropdown list. Once the dashboard has loaded, click
“Modify” beside the dashboard name.

B8 Exit Forms

Dashbeard displayed: | Exit Forms
[Default dashboard]

<

| Modify

Displaying record | 0

Active Clients

OIS Application Forms

Applied but rejected or withdrew

Displaying: Instrument Btus types

Consent Forms

Data Entry, Incident Reports

Intake Clients

Exit
Record ID
Flanned U e dical Information

No records were returned
Needs Assessments
0ld Clients
Outcomes

Program Forms

Waitlisted Clients




Reports, stats, and charts

You can create customized reports to show you a snapshot of your data at any time. To begin the
process of building reports, open the Data Exports, Reports and Stats section of the left sidebar.

My Projects
W REDCap Messenger
% Contact REDCap administrator

Project Home and Design

A Project Home
# Designer
s>

Project Setup.

s: Production

Data Collection

&2 Survey Distribution Tools
B Record Status Dashboard
B Add/ Edit Records

Applications

Project Dashboards
A Alerts & Notifications

& Multi-Language Management

# Calendar

B> Data Exports, Reports, and Stats

45 Data Import Tool

# Data Comparison Tool

Bl Logging and &% Email Logging

& File Repository

User Rights and 4% DAGs
Data Quality and ®a Resolve Issues

@ Dictionary - B Codebook

+ Create New Report

E> My Reports & Exports

(® Other Export Options

This module allows you to easily view reports of your data, inspect plots and descriptive statistics of your data, as well as export your data to Microsoft
Excel, SAS, Stata, R, or SPSS for analysis (if you have such privileges). If you wish to export your *entire* data set or view it as a report, then Report A is
the best and quickest way. However, if you want to view or export data from only specific instruments (o events) on the fly, then Report B is the best
choice. You may also create your own custom reports below (if you have such privileges) in which you can filter the report to specific fields, records, or
events using a vast array of filtering tools to make sure you get the exact data you want. Once you have created a report, you may view it as a webpage,
export it out of REDCap in a specified format (Excel, SAS, Stata, SPSS, R), or view the plots and descriptive statistics for that report.

My Reports & Exports

Report name
A All data (all records and fields)

Selected instruments and/or events
(all records)

1 test

+ Create New Report

View/Export Options Management Options

Q,View Report | | B Export Data | | & Stats & Charss |

R Make custom selections

Q View Repore | | B Export Data | | (& Stats & Chares |

# Edit || (M Copy | | X Delete 27

R-580HDDA4IE

You can see any existing reports that have been previously created. For each report, you have the option
to view the report, export data, or see stats & charts.

My Reports & Exports

Report name

A All data (all records and fields)

Selected instruments and/or events

(all records)

1 test

+ Create New Report

View/Export Options

Q View Report |

ique report nam

Management Options

B Export Data | | |Z Stats & Charts

Q View Report |

B Export Data | | I= Stats & Charts

k Make custom selections

R-580HDDA4)8

# Edic | [ (MCopy | | X Delete 27




If you choose View Report, the system will take a few moments to render the report, and then it will be
displayed in table format.

Record
1D

record_
id

8 Person 1

8 Person 1

8 Person 1

8 Person 1

Event Name
redcap_event_
name

Data_Entry_Clients
{Arm 1: Clients)

Data_Entry_Clients
{Arm 1: Clients)

Data_Entry_Clients
{Arm 1: Clients)

Data_Entry_Clients
{Arm 1: Clients)

Repeat
Instrument
redcap_
repeat_
instrument

Program: Case
Notes

Program: Case
Notes

Program: Case
Notes

Surve Survey .
Identifier Timestamp E‘;‘tj:v =
redcap_ application_ T T
survey_ form_ tnpgavsd.ie
identifier timestamp

06-11-2024

If you choose to Export Data, you can make selections about your preferred format, de-identification
options, and advanced data formatting.

B Exporting "All data (all records and fields)"

Select your export settings, which includes the export format (Excel/CSV, SAS, SPSS, R, Stata) and if you wish to perform de-identification on the data set.

Choose export format

XI CSV / Microsoft Excel (raw data)
xl CSV / Microsoft Excel (labels)

O

O

O

O

SPSS Statistical Software

§SaS sas statistical Software

@ R Statistical Software

EBEIE] Stata Statistical Software

. CDISC ODM (XML)

De-identification options (opticnal)

The options below allow you to limit the amount of
sensitive information that you are exporting out of the
project. Check all that apply.

Known Identifiers:

[ Remove All Identifier Fields (tagged in Data Dictionary)

Hash the Record ID field (converts re-
unrecognizable value)

name to an

Free-form text:

[_ Remove unvalidated Text fields (i.e. Text fields other than
dates, numbers, etc)

[ Remove Notes/Essay box fields

Date and datetime fields:

[ Remove sl date and datetime fields

—_OR—
] Shift all dates by value between 0 and 364 days
{shifted amount determined by algerithm for each re

What is date shifting?

Also shift all survey completion timestamps by value
between 0 and 364 days
(shifted amount determined by algorithm for ea.

ch recc

Deselect all options

Additional export options

Export survey identifier field and survey timestamp
field(s)?

Advanced data formatting options

Export blank values for gray Form Status?

All Form Status fields with a gray status icon can be exported
either as a blank value or as "0" (Incomplete). Hint: Blank values
are recommended if the data will be imported back into
REDCap, in which this preserves the gray status icons for all the
imported records.

Export gray Form Status fields with value of "0" v

Set CSV delimiter character
Set the delimiter used to separate values in the C5V data file
(only valid for CSV Raw Data and CSV Labels export formats):

, ([comma) - default

Force all numbers into a specified decimal format?
You may choose to force all data values containing a decimal to
have a specified decimal character (comma or period/full stop).
This will be applied to all calculations and number-validated
text values in the export file.

Use fields' native decimal format (default) v

NOTE: Your data formatting selections above will be
remembered in the future and will be pre-selected upon your
next expore.

Export Data Cancel



If you select Stats & Charts, you will see summary statistics tables and graphs on the data in the report
you have selected. Later sections of this manual delve in more detail into the stats and charts function.

Relationship Status (oppform_rel) Refresh Plot | |view as Bar Chart v |

Total
Count | Missing* | Unique
(N)

5 |000%) | 2

Counts/frequency: Single (3, 60,0%), Married (0, 0,0%), Separated (2, 40,0%), Divorced (0, 0,0%), Prefer not to say (0,

0,0%)
Smale _

Married

Separated _

Divorced

Prefer not to say

o
~
w
IS

@ Download image

* Note: Values listed as 'Missing' may include records with a Missing Data Code (if Missing Data Codes are defined).

Creating a New Report

From the main Data Exports, Reports and Stats section, select “Create New Report,” as shown below.

Data Exports, Reports, and Stats EB VIDEO: How to use Data Exports, Reports, and Stats

+ Create New Report E- My Reports & Exports [ other Export Options

This module allows you to easily view reports of your data, inspect plots and descriptive statistics of your data, as well as export your data to Microsoft
Excel, SAS, Stata, R, or SPSS for analysis (if you have such privileges). If you wish to export your *entire* data set or view it as a report, then Report A is
the best and quickest way. However, if you want to view or export data from only specific instruments (or events) on the fly, then Report B is the best
choice. You may also create your own custom reports below (if you have such privileges) in which you can filter the report to specific fields, records, or
events using a vast array of filtering tools to make sure you get the exact data you want. Once you have created a report, you may view it as a webpage,
export it out of REDCap in a specified format (Excel, SAS, Stata, SPSS, R), or view the plots and descriptive statistics for that report.

My Reports & Exports

Report name View/Export Options Management Options

A All data (all records and fields) Q, View Report J B Export Data J | Stats & Charts

Selected instruments and/or events N
B k Make custom selections
(all records)

1 test Q View Report | | B ExportData | | I= Stats & Chares # Edit || (®Copy | [ x Delere 27 R-580HDDA4J8
| + Create New Report




Set the report name and provide a description. You can select if the report is public (if you want to share
it with users who do not have access to the REDCap system, for example) or private. To make the report
public and generate a public link, you first have to set up the report, save it and then click on the

checkbox next to “Report is publicly viewable by anyone with the public link.” This will generate a link to
your report that can be shared with other people, such as members of your board.

Name of Report:

Enabling this feature below will auto-generate a public link for viewing the report without needing to log in to REDCap.

SEEEHTIE T [ Report is publicly viewable by anyone with the public link

1—

Paragraph — B I UV (}ﬁ <> B @ = = =
=i = @ A Q <«

I%

1; kA

Description (optional):

page below

In Step 1, set user access to the report. You can either provide all users in your project with access to the
report or only provide some users access.

STEP 1

&+ User Access: Choose who can edit and view this report

® View Access: Choose who sees this report on their left-hand project menu [7

@ Allusers - 0OFR- () Custom user access (Ch:

# Edit Access: Choose who can edit, copy, or delete this report (requires user to have ‘Add/Edit/Organize Reports' privileges)

@Allusers - OR- (O Custom user access (Choos




If you select “custom user access,” it will provide you with the option of limiting access to certain users
in the system or limiting access by user roles. It is important to think carefully about the data that will be
in the report and to limit access to the report if it contains identifying information such as client name,

date of birth or other identifiers. You can define who views the report as well as who has edit access.
Edit access restrictions can ensure that unauthorized individuals are not able to make changes to the

data in your report.

& Data Import Tool

# Data Comparison Tool

B Logging and &% Email Logging

& File Repository

& UserRights and 4ak DAGs

@ Data Quality and % Resolve Issues

eports Qsearch @Organize 4 Edit (-] STEP 1
e &+ User Access: Choose who can edit and view this report
EermatModuies SR | © View Access: Choose who sees this report on their left-hand project menu [?|
ol e (3] OAllusers - OR- (@Custom user access (Users in ANY groups selected below will have access)
Selected users Selected user roles
fmustafa (Fatima Mustafa) Case Managers
kharah.ross (Kharah Ross) Data Guardian
Family Support Worker
New

View a list of users who will have access to this report based on the selections above: | view user access list |

@ Edit Access: Choose who can edi, copy, or delete this report (requires user to have Add/Edit/Organize Reports' privileges)

@Allusers -OR- OCustom user access (Choose specific users, roles, or data access groups who will have access)
STEP 2
® Fields to include in report + QuickAdd | Add all fields from selected instrument: = — choose instrument —
Field 1 record_id "Record ID" ]

nstrument: Application Form

Field 2 "] instrument

® Additional report options (optional)
O Include the survey identifier field and survey timestamp field(s)?
() Combine checkbox options into single column of only the checked-off options (will be formatted as a text field when exported to stats packages)
Include the repeating instance fields (redcap_repeat_instrument, redcap_repeat_instance) in the report and data export?

In Step 2, select the fields to include in your report. You can select fields across multiple forms, or

multiple fields on the same form.

STEP 2

W Fields to include in report + Quick Add | Add all fields from selected instrument: | choase instrument -
Field 1 record_id "Record ID" Hv ] Instrument: Application Form
Field 2 ] instrument

9 Additional report options (optional)

[ Include the survey identifier field and survey timestamp field(s)?
0O

Combine checkbox options into single column of only the checked-off options (will be formatted as a text field when exported to stats packages)

Include the repeating instance fields (r= repsat_instrument, redcap_repeat_instance) in the report and data export?

Remove line breaks/carriage returns from all text data values (only applicable for CSV Raw and CSV Label data exports)

In the report header, display the field label, variable, or both (not applicable for exports)?
In the report's data, display the field label, raw data value, or both for multiple choice fields (not applicable for exports)?

10



There are multiple ways to add fields. You can type in the field name. You could use a pull-down menu

to pick the fields you want to include, like below:

OAllusers - OR- | 35060 firstname "First Name"

appform_lastname "Last Name"

appform_phonenum "Please share a contact number where we can reach you"
appform_email "E-mail Address”

appform_currentaddress "Current Address (if applicable)”

appform_dob "Date of Birth"

& Edit Access: Choosel  appform_currentage "Current age:(as of today’s date)”

®Allusers - appform_guardian1 "Do you have a legal guardian (i.e., someone leg... for your care)?"
appform_guardian_2 "If yes, are there safety concerns contacting your guardian?”
P appform_guardian_3 "Please provide contact details for your guardia... your guardian.”

appform_gender "Gender”

W Fields to include in appform_imm "Immigration Status” ent hd
Field 1 appform_imm_other "If ‘Other’, please explain:" e *
Field 2 —select a field vl m ] nstrument

¥ Additional report options (optional)
O Include the survey identifier field and survey timestamp field(s)?
() Combine checkbox options into single column of only the checked-off options (will be formatted as a text field when exported to stats packages)
Include the repeating instance fields (redcap_repeat_instrument, redcap_repeat_instance) in the report and data export?

Remove line breaks/carriage returns from all text data values (only applicable for CSV Raw and CSV Label data exports)

In the report header, display the field label, variable, or both (not applicable for exports)?
In the report's data, display the field label, raw data value, or both for multiple choice fields (not applicable for exports)?

STEP 3

Show data for all events or repeating instruments/events for each record returned |2 ©.How to use filters and AND/OR logic

Y Filters (optional) Operator / Value

Filtar 1

Finally, you can include all fields in a particular instrument by using the “Add all fields from selected
instrument” option and then using the pull-down menu to pick the relevant instrument.

STEP 2
W Fields to include in report +Quick Add | nstrument: | - choose instrument — v
Eieldy record_id "Record ID* LB instrument: Application Form —EErEE
Field 2 ~ select a field - [(E¥]  instrument Application Form
Consent Form: Services
@ Additional report options (optional) Consent Form: Collection and Use of Data

- Program Progress Tracker
O Include the survey identifier field and survey timestamp field(s)?

M Needs Assessment: Client Contact Info
() Combine checkbox options into single column of only the checked-off options (will be formatted as a text field w|

Include the repeating instance fields (redcap_repeat_instrunent, redcap_repeat_instance) in the report and data ex| \eeds Assessment: Emergency Contacts

Remove line breaks/carriage returns from all text data values (only applicable for CSV Raw and CSV Label data ex Needs Assessment: Background Information
In the report header, display the field label, variable, or both (not applicable for exports)? Needs Assessment: Housing

In the report's data, display the field label, raw data value, or both for multiple choice fields (not applicable for expo Needs Assessment Health And Wellness
Needs Assessment: Pregnancy

Needs Assessment: Child Health and Wellness
STEP 3

Needs Assessment: Parenting
Show data for all events or repeating instruments/events for each record returned |2/

Needs Assessment: Relationships and Supports

'V Filters (optional) Operator | Needs Assessment: Employment/School/income
_ Needs Assessment: Legal Concerns

Filter 1 " .
Program: Resources: Counselling and Theraj
in | All events v 8 g Py

Program: Resources: Pre and Post Natal Support ~

In Step 3, you can apply any filters you would like to your data. In REDCap, there are two types of filters

for reports:

1. Static Filters: These are predefined at the backend and cannot be altered during report viewing,

ensuring a fixed data subset is always shown.

2. Dynamic Filters: These can be adjusted directly while viewing the report, allowing users to
modify the displayed data interactively.

11



First, REDCap asks you to define the static filters that you will use to subset the data for your report. You
can use operators to select data that is below or above a certain value, as in the example below. In the
screenshot below, the data is filtered by date and includes all records from 1%t January 2024 to 6%
November 2024. You can also filter data by categories for categorical fields. For example, you can filter
the data by application status so you only see active clients, as in filter 3 below.

STEP 3

Show data for all events or repeating instruments/events for each record returned |2 @ How to use filters and AND/OR logic

Y Filters (optional) Operator / Value
5 appform_todaysdate "Today's Date” v | &8l <= v 06-11-2024 [ Dwv
Filter 1 * X
in  Allevents v
AND v
appform_todaysdate "Today's Date” v | &8l >= v 01-01-2024 [ owv
Filter 2 o X
in | All events v
AND v
appform_client_c4 ™ v [ e ischecked v | Accepted v
Filter 3 o X
in  Allevents v
AND v
Filter 4
in  Allevents v
w Switch format: Use advanced logic @ TIP: Use [X-instance] Smart Variables to filter repeating data.

« Show only repeating instance data: [cur
« Show only the first repeating instance:
instance] = [first-instance]

Once you select your static filters, you can also define live filters. These filters will appear at the top of
your actual report, and you will be able to update these filters while you are viewing the report.

# Live Filters (optional) Live Filters can be selected on the report page for dynamically filtering data in real time. With the
exception of the Record ID field, only multiple choice fields can be used as Live Filters (as well as

Events, if longitudinal, and Data Access Groups, if any exist).

Live Filter 1 - select a field - el
Live Filter 2 - select a field - v
Live Filter 3 - select a field - ~

For example, you could set gender as your live filter so that when you are viewing your report, you can
select different genders and see specific data for each gender. You can select multiple live filters for your
report.

4 Live Filters (optional) Live Filters can be selected on the report page for dynamically filtering data in real time. With the
exception of the Record ID field, only multiple choice fields can be used as Live Filters (as well as
Events, if longitudinal, and Data Access Groups, if any exist).

LiveFilter 1 appform_gender "Gender" v
LiveFilter2 - select a field - v
LiveFilter 3 —select a field v

The final step in setting up a report is to select the order of the data that appears in the report. You can
select the fields by which the data is sorted and then determine whether the data will be sorted by
ascending or descending order.

STEP 4

12 Order the Results (optional)
First by record_id "Record ID" v [ o | Ascending order v

Then by 3 Ascending order

Then by 3] Descending order
Save Report Cancel

12



Once you have finished, click Save Report. Your report will load so you can see the outcome. You can
always return to make changes to the parameters you set by clicking on “Edit Report” at the top of the

page.

Data Exports, Reports, and Stats

+ Create New Report > My Reports & Exports | [® Other Export Options |~ Q View Report: test

Number of results returned: 5 |= Stats & Charts I Export Data J & Print Page J \ d

Edit Report

Total number of records queried: 10

Live filters:

Report

on time: 0.1 seconds

test

Record ID Event Name Repeat Instrument Repeat Instance First Name
8 Person 1 Data_Entry_Clients (Arm 1: Clients) Person 1

9 Person 2 Data_Entry_Clients (Arm 1: Clients) Person 2
10 Person3  Data_Entry_Clients (Arm 1: Clients) Person 3
11 Person4  Data_Entry_Clients (Arm 1: Clients) Person 4
12 person5  Data_Entry_Clients (Arm 1: Clients) Person 5

Stats and Charts

Last Name

B VIDEQ: How to use Data Exports, Reports, and Stats

Gender Immigration Status Relationship Status
Female Canadian citizen Single

Non-binary | Canadian citizen Single

Female Refugee Single

Female Canadian citizen Separated

Female Canadian citizen Separated

Once you have set up your report, you can look at summary statistics and charts tied to the data
presented in your report. To do this, click on “Stats & Charts” at the top of your report.

Data Exports, Reports, and Stats

+ Create New Report B> My Reports & Exports (@ Other Export Options |~ Q View Report: test

Number of results returned: 5

£ Stats & Charts |
Total number of records queried: 11

B Export Data || @ Print Page | | ¢ Edit Report |

Live filters:

Report execution time: 0.2 seconds

test

Record ID  Event Name Repeat Instrument ~ Repeat Instance  First Name  Last Name
8 Person 1 Data_Entry_Clients (Arm 1: Clients) Person 1

9 Person2  Data_Entry_Clients (Arm 1: Clients) Person 2

10 Person3  Data_Entry_Clients (Arm 1: Clients) Person 3

11 Person4  Data_Entry_Clients (Arm 1: Clients) Person 4

12 Person5  Data_Entry_Clients (Arm 1: Clients) Person 5

BB VIDEO: How to use Data Exports, Reports, and Stats

Gender
Female
Non-binary
Female
Female

Female

Immigration Status
Canadian citizen
Canadian citizen
Refugee

Canadian citizen

Canadian citizen

Relationship Status
single

single

single

Separated

Separated

This will load some relevant graphs and summary statistics for your data, such as below. You can
download these graphs and use them for your grants and report writing if needed.

Gender (oppform_gender) Refresh Plot | [View as Bar Chart v |

Total
Count
N)

5 |0@0%) | 2

Missing* | Unique

Counts/frequency: Male (0, 0,0%), Female (4, 80,0%), Non-binary (1, 20,0%)

Male

Female

Non-binary

9 Download image
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